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Introduction 
At The Lloyd Williamson Schools Foundation, we recognise the importance of 
each child feeling secure, happy, nurtured and welcome at school. At our 
nursery each child is allocated a ‘Key Person’, each child is also supported by 
all teachers in their classroom in order for positive bonds to be created 
throughout should their key person not be available.  
 
Responsibilities 
The following responsibilities are subject to the Key Person being available to 
care for their key children; in their absence a familiar person will take their 
place.  
 
All children and Key People at our nurseries are overseen by a senior Room 
Leader who is in charge of each classroom.  
 
A Key Person's responsibilities include:  
 
1. Introducing a new child to their classroom and liaising with parents and 
carers about the child's individual needs, interests and routines. 
 2. Building a secure and trusting relationship with their key child and their 
parent or nominated carer in order to create the best start to their early 
educational years. 
3. To greet and settle each key child on arrival and to ensure that any 
messages are recorded and passed on to relevant staff.  
4. To provide daily feedback (written or verbal depending on the class). 
5. To change nappies, manage toileting and changing of clothes and any 
other personal needs.  
6. To maintain each child's developmental records and observations, ensuring 
that observational needs are integrated into the classroom planning with 
support from the Room Leader. 
7. To comfort their key child when distressed or in need of support. 
8. To arrange meeting with parent’s termly to discuss child’s development as 
well as maintaining an open door policy to any meetings that may need to 
take place outside of planned termly meetings. 
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